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UNITING CHURCH IN AUSTRALIA SYNOD OF NSW AND THE ACT

	UNITING FINANCIAL SERVICES DETAILS DOCUMENT



	Please provide details of the UFS Cheque Facility or At-Call Investment, from which Payroll is to be deducted. (e.g. Name, Number and BSB)

Please provide details of UFS Minister’s Expense Facility for specified placements. (e.g. Name, Number and BSB) 

Consent and authority to draw on the above numbered investments:

_________________________________ ________________________________ ____________ ____________________ (Uniting Church Organisation)      hereby authorise Human Resource Services to deduct Payroll amounts from the above numbered investment/s on a fortnightly basis. 

We also acknowledge and understand that there must be a minimum balance of at least one month’s gross wages to be held in the investment/s at all times.

Signature:______________________________     Date:_______________________

Signature:______________________________     Date:_______________________

                                  (Authorised Signatories)


1. This document is to be completed and signed by the authorised representative of the organisation

2. In order for Human Resource Services (HRS) to provide Payroll Bureau Services to your Uniting Church organisation, we require details of specific Cheque Facilities or Investments that you conduct with Uniting Financial Services (UFS). 
3. If you do not have the required facilities with UFS, or you require assistance to complete this form, please contact the UFS Service Team on 1300 133 673

4. Organisations must ensure that persons in specified placements also have a Ministers Expense Facility (MEF) with UFS. 

5. Once completed this document must be attached to all other cutover documentation and sent to:
Payroll Bureau Service – Uniting Resources             PO Box A2178 Sydney South NSW 1235
P:  (02) 8267 4369

F:  (02) 8267 4225

E: lenaa@nsw.uca.org.au 
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