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UNITING CHURCH IN AUSTRALIA SYNOD OF NSW AND THE ACT

	AMENDMENT TO EMPLOYEE OR MINISTER PAY DETAILS 



1. This form authorises the Payroll Bureau Service to amend Employee’s and Minister’s pay details.

2. The Authorised Representative of the Organisation is to complete and authorise the details on this form.
3. Completed forms are to be sent by the authorised representative for the organisation to:

Payroll Bureau Service – Uniting Resources

PO Box A2178 Sydney South NSW 1235

P:  (02) 8267 4369

F:  (02) 8267 4225

E: lenna@nsw.uca.org.au
4. The process is between the Authorised representative and the Payroll Bureau Service.
	Personal Details

	Name:
	

	Location:
	

	Position Title:
	

	Select from list below:
	DETAILS OF AMENDMENT

	· Change of Hours
	

	· Change in hourly rate of pay (not to be used for changes affecting total remuneration packages
	

	· Change of Position
	

	· Change in Job Title
	

	· Other, please specify
	

	
	

	
	

	
	

	
	

	
	

	Effective Date:
	

	Authorised Rep Signature
	

	Authorised Rep Name
	

	Date
	

	Payroll Actioned
	

	Date
	


Amendment to Employee and Minister Pay Details
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