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Children’s Services
	Risk Analysis & Control Plan Register



	Risk Analysis Reference No:
	UCSS-0013
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Transportation To & From School; 
Collection Points at Schools


	IDENTIFICATION 
(Steps 1-3)
	ASSESSMENT
(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	01
	Collecting children from school collection points
	a) Walking to school
	Slip, trip or fall causing injury
	9
	3

	
	
	b) Exposure to UV rays
	Sunburn and skin damage
	5
	4

	
	
	c) Exposure to hot weather
	Dehydration
	5
	4

	
	
	d) Exposure to rain and cold weather
	Cold, flu and respiratory illness
	5
	4

	
	
	e) Animal attacks 
	Tearing of skin –> serious injury

Infection

Tetanus

Trauma
	5
	4

	
	
	f) Insect bites
	Skin abrasion

Allergic reaction
	9
	3

	
	
	g) Abduction / sexual attack
	Physical injury

Emotional trauma
	5
	4

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	01
	a) 
	9
	3
	
	9
	Utilisation of appropriate PPE – low slip footwear

Walk in an orderly manner
	

	
	b)
	3
	4
	
	3
	Utilisation of appropriate PPE – sunscreen, hat, long sleeved shirt to minimise exposure
	

	
	c)
	3
	4
	
	3
	Ensure adequate hydration, particularly during hot weather
	

	
	d)
	3
	4
	
	3
	Utilisation of appropriate PPE – warm clothing, coat, raincoat, umbrella to minimise exposure.
	

	
	e)
	9
	3
	
	9
	Avoid known areas where aggressive animals reside.

Establish and agree preferred routes of travel to avoid high risk areas 
	

	
	f)
	9
	3
	
	9
	Utilisation of appropriate PPE – long sleeved shirt and insect repellent
	

	
	g) Avoid known areas where increased likelihood of sexual attack occurs


	3
	4
	
	3
	Establish and agree preferred routes of travel to avoid high risk areas 

Consider self defence training

Ensure staff travel in pairs at all times
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0013
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Transportation To & From School; 
Collection Points at Schools


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	02
	Crossing roads
	Impact from moving vehicle
	Serious injury or death
	22
	1

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	02
	Use pedestrian crossings under all circumstances
	19
	2
	
	19
	Obey traffic and pedestrian signals.

Care taken when crossing roads
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0013
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Transportation To & From School; 
Collection Points at Schools


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	03
	Chasing a misbehaving child
	Slip, trip or fall
	Back or muscle strain

Grazing and bruising of skin
	4
	4

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	03
	Communicate required behaviour standards to children and parents upon enrolment 
	2
	4
	
	2
	Utilisation of appropriate PPE - low slip footwear

Raise safety awareness of parents and children via information sessions
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0013
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Transportation To & From School; 
Collection Points at Schools


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	04
	Transportation to and from school via bus
	a) Handling bags from rear of bus involving bending, reaching and lifting
	Back or muscle strain
	9
	3

	
	
	b) Misbehaving children distracting driver
	Vehicle accident resulting in injury or death
	9
	3

	
	
	c) Fingers becoming caught in doors of bus
	Laceration to hand/digit or broken bones
	19
	2

	
	
	d) Low doorway of bus
	Injury to head
	2
	4

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	04
	a) 
	6
	4
	
	6
	Safe work practices incorporating correct lifting and bending techniques in accordance with SOP
	

	
	b) Communicate required behaviour standards to children and parents upon enrolment
	4
	6
	
	4
	Raise safety awareness of parents and children via information sessions
	

	
	c) Warning signage placed near door of bus 
	1
	4
	
	3
	
	

	
	d) Warning signage placed near door of bus
	3
	4
	
	1
	
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	Authorising Manager:
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