	PAYROLL TERMINATION FORM
Any events relating to Employee Termination or Resignation or the cessation of a Minister’s placement must be notified to the Payroll Bureau Service as a matter of high priority. 
Process is between the Authorised Representative   and Payroll Bureau Service 

Fax or email notification to Payroll Bureau Service. 
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	To : Payroll Bureau Service Uniting Resources
Fax Number : (02) 8267 4225
Email:  lenaa@nsw.uca.org.au or nickl@nsw.uca.org.au
From:
	Number of pages including this cover sheet _____

If any difficulties encountered in the transmission, please phone (02) 8267 4369 or 8267 4288.



	
	

	Employee/Minister   Name 
	

	Termination Date
	

	Location
	

	Reason
	Resignation/Termination/Redundancy



	Termination Payment Details
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	
	
	
	

	
	Delegated Authority (Print Name)
	
	
	

	
	
	
	
	

	
	Signature
	
	
	Date


This fax is intended for the exclusive use of the addressee and may contain information that is confidential or subject to legal professional privilege.  If you are not the intended recipient please ring us and return the fax to us by post.  We will pay your costs.  If you have received this fax in error you are notified that any dissemination, distribution or copying is strictly prohibited and that privilege is neither waived nor lost.
