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Children’s Services
	Risk Analysis & Control Plan Register



	Risk Analysis Reference No:
	UCCS-0017
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Storeroom


	IDENTIFICATION 
(Steps 1-3)
	ASSESSMENT
(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	01
	Opening/closing garage door
	a) Bending, stretching, reaching and lifting when opening/closing garage door; 
	Back or muscle strain


	5
	4

	
	
	b) Door may fall down
	Head/back injury
	
	

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	01
	a) Safe work practices incorporating correct lifting techniques in accordance with SOP
	5
	4
	Yes
	
	Job rotation
	

	
	b)
	
	
	
	
	Consider installation of remote controlled door 
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCCS-0017
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Storeroom


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	02
	Moving equipment
	a) Equipment haphazardly left on floor 
	Trip or fall
	13
	4

	
	
	b) Falling items whilst moving from store
	Shoulder or head injury
	3
	8

	
	
	c) Pushing, pulling and lifting
	Back or muscle strain
	3
	8

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	02
	a) Ensure equipment and shelves are clearly labelled 

Ensure equipment is left in the right place and storage areas are kept tidy and access clear.
	2
	4
	Yes
	
	Safe work practices incorporating a high standard of housekeeping

Scheduled auditing of storage areas 

Provide training where required.
	

	
	b) Large/awkward and frequently used items placed on lower storage levels.
	
	
	
	
	Safe work practices incorporating a high standard of housekeeping
	

	
	c) Safe work practices incorporating correct lifting techniques in accordance with SOP

Implement two person lift for heavier/awkward shaped items
	
	
	
	
	Job rotation.

Safe work practices incorporating correct lifting and manual handling techniques in accordance with SOP

Provide training where required.

Use trolley or other equipment to improve manoeuvrability
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCCS-0017
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Storeroom


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	03
	Lifting equipment (high-low) – lifting heavy items / containers and lowering loads to lower shelves
	a) Lifting heavy equipment above head height
	Back, arm, shoulder or head injury 

Back or muscle strain
	4
	2

	
	
	b) Bending, reaching and twisting 
	Back or muscle strain
	3
	8

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	03
	a) Safe work practices incorporating correct lifting techniques in accordance with SOP
	5
	4
	Yes
	
	Large/awkward and frequently used items placed on lower storage levels
	

	
	b)
	
	
	
	
	Use trolley/other equipment to improve manoeuvrability
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	Authorising Manager:
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