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Children’s Services
	Risk Analysis & Control Plan Register



	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 
(Steps 1-3)
	ASSESSMENT
(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	01
	Placing notices on noticeboard using drawing pins
	a) Repetitive bending, stretching and reaching
	Back or muscle strain
	8
	3

	
	
	b) Use of equipment to reach heights resulting in fall
	Injury from fall
	
	

	
	
	c) Drawing pins falling onto floor and lodging in bare feet or shoes
	Puncture to skin, foot or shoe
	16
	2

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	01
	a) Place noticeboard at waist-shoulder height to reduce stretching and bending
	1
	4
	Yes
	
	Job rotation
	

	
	b) 
	
	
	
	
	Staff member to assist in stabilising step ladder
	

	
	c) Pegs, ribbon, elastic and velco are available as an alternative to drawing pins.
	1
	4
	No
	12
	c) Utilisation of appropriate PPE - appropriate footwear.

Eliminate use of drawing pins.  

Incorporate into SOP/policy and communicate
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	02
	Tidying furniture and displays
	Lifting, bending, stretching, twisting and moving
	Back or muscle strain
	8
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	02
	Displays set up at waist height to minimise bending and stretching
	5
	4
	Yes
	
	Job rotation
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	03
	Sweeping and using dustpans
	Bending, reaching, pushing, stretching
	Back or muscle strain
	8
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	03
	Use of long handled dustpans to minimise bending and stretching
	1
	4
	Yes
	
	
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	04
	Wiping furniture
	a) Repetitive bending, stretching and reaching 
	
	
	

	
	
	b) Exposure to and contact with disinfectant/cleaning chemicals
	Inhalation of hazardous substances resulting in breathing difficulty or poisoning

Contact with skin/irritation
	13
	3

	
	
	c) Spillage of cleaning chemicals
	Slip, trip or fall
	
	

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	04
	a) Adopt correct bending techniques
	
	
	
	
	
	

	
	b) Utilisation of appropriate PPE – handwashing following contact with hazardous substances, wear gloves at all times (Sink and soap available for handwashing)

Adopt correct cleaning methods 

Awareness of precautions of hazardous substances

Clearly label all bottles containing hazardous substances and store in a secure area 

Staff work in well ventilated area
	13
	3
	No
	
	Minimise quantity of hazardous substances stored

Job rotation

Review use of toxic chemicals/ hazardous substances and consider use of alternative low-toxic chemicals

Display MSDS in areas where hazardous substances are being used.

Safe work practices incorporating correct handling of hazardous substances 
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	05
	Carrying in milk delivery
	a) Lifting, bending, stretching and carrying
	Back or muscle strain
	8
	3

	
	
	b) Lifting loads beyond personal capacity
	
	13
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	05
	a) Safe work practices incorporating correct lifting and manual handling techniques in accordance with SOP
	8
	3
	No
	
	Formalise through implementation of SOP
	

	
	b) 
	
	
	
	
	Milk to be carried in smaller load rather than lifting entire crate.

Consider milk delivery to deliver milk direct to fridge.

Use of trolley.

Job rotation 

Shared lifting
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	06
	Communicating with children at their level
	Bending and stretching
	Back, leg or muscle strain
	8
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	06
	Safe work practices incorporating correct bending techniques in accordance with SOP
	1
	4
	Yes
	
	Formalise through implementation of SOP
	

	
	Use adult seating to comfort children
	1
	4
	Yes
	
	
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0016
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Entry to Centre


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	07
	Setting up equipment 
	Lifting, bending, stretching and carrying
	Back or muscle strain
	13
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	07
	Safe work practices incorporating correct lifting techniques in accordance with SOP
	12
	3
	Yes
	13
	Safe work practices incorporating a high standard of housekeeping:

Ensure equipment and shelves are clearly labelled and equipment is left in the right place 

Storage areas to be kept tidy and access clear Large/awkward and frequently used items placed on lower storage levels

Implement two person lift for heavier/awkward shaped items 

Clearly identify those items requiring a team lift (stickers)

Use adequate equipment to cater for all heights
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	Assessment Team Participants

	Document reviewed and updated at UCCS Directors meeting on 19 September 2006
	

	
	

	Authorising Manager:
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