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Children’s Services
	Risk Analysis & Control Plan Register



	Risk Analysis Reference No:
	UCSS-0015
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Nappy Change Area


	IDENTIFICATION 
(Steps 1-3)
	ASSESSMENT
(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	01
	Lifting child onto and off change table
	Bending and lifting
	Back or muscle strain
	17
	2

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	01
	Encourage children to climb ladder onto change table to minimise lifting 

Safe work practices incorporating correct lifting techniques in accordance with SOP
	2
	4
	Yes
	
	Job rotation


	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0015
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Nappy Change Area


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	02
	Changing nappies
	a) Contact with fungal, bacterial and viral diseases via urine, faeces and other bodily fluids
	Cross infection or transmission of infectious disease or illness 
	18
	2

	
	
	b) Bending, leaning and stretching
	Back or muscle strain
	12
	3

	
	
	c) Restraining struggling/kicking child on change table 
	Bruising or injury to upper body 

Muscle strain
	7
	4

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	02
	a) Utilisation of appropriate PPE – handwashing, wearing gloves, 

Clean and disinfect change table surfaces 
	3
	4
	
	
	Ensure soiled nappies and wipes are disposed of correctly
	

	
	b) Adopt correct bending technique and maintain posture when bending
	2
	4
	
	
	Safe work practices incorporating correct manual handling and lifting techniques in accordance with SOP
	

	
	c)
	2
	4
	
	
	Job rotation

Assess area for changing children to include an area at an appropriate height for adults to minimise bending

Consider ‘distractions’ to use (toys, mobiles, etc) whilst changing nappies to minimise struggle

Request assistance from other staff 
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0015
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Nappy Change Area


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	03
	Disinfecting change table and work areas
	Exposure to and contact with disinfectant / cleaning chemicals
	Inhalation of hazardous substances resulting in breathing difficulty or poisoning

Contact with skin causing irritation
	13
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	03
	Utilisation of appropriate PPE – handwashing following contact with hazardous substances, wear gloves at all times.

Adopt correct cleaning methods 

Awareness of precautions of hazardous substances

Clearly label all bottles containing hazardous substances and store in a secure area 
	13
	3
	
	
	Review use of hazardous substances and consider low-toxic alternatives

Minimise amount of hazardous substances stored.

Review and display MSDS in areas where hazardous substances are being used.

Safe work practices incorporating correct handling of hazardous substances 

PPE training provided where required

Availability of first aid resources including trained First Aid Officers

Job rotation
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
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