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UNITING CHURCH IN AUSTRALIA SYNOD OF NSW AND THE ACT

	NEW EMPLOYEE TOTAL REMUNERATION DOCUMENT



1. This form authorises the Payroll Bureau Service to input the employees’ total remuneration packages into the payroll system.

2. Authorised representative of the organisation must complete and sign this form for Employees’ total remuneration packages.

3. Completed forms are to be sent to:

Payroll Bureau Service – Uniting Resources

PO Box A2178 Sydney South NSW 1235

P:  (02) 8267 4369

F:  (02) 8267 4225

E: lenna@nsw.uca.org.au
4. Process is between the authorised representative of the organisation and the Payroll Bureau Service

	Name of Employee:
	

	Employer:
	

	Effective Date:

	Action required:

(    New

(     Other (specify)
	Comments:



	Salary
	Package Details
	NEW

	(  New
	Base salary (taxable)
	

	
	Salary Package (tax exempt) #
	

	
	Packaging FBT
	

	
	Salary Sac Superannuation
	

	
	Motor Vehicle/ Motor Vehicle Allowance ## 
	

	
	Motor Vehicle FBT 
	

	
	Salary Sac Motor Vehicle 
	

	
	Car Parking
	

	
	First Aid
	

	
	Other (Please Specify) 
	

	
	Notional adjustment for Super #
	

	
	Superannuation Salary
	

	
	Employer Superannuation
	

	
	Annual Leave Loading
	

	
	Total Remuneration Package
	

	Job/Position
	Job Details
	New

	(  New


	Position
	

	
	Location
	

	
	Cost Centre
	

	
	Award Classification
	

	
	Award Free
	

	Authorised Reps Signature:
	
	Date

	Authorised Reps Name:
	
	Date

	HR Authorisation:
	
	Date

	Payroll Actioned:
	
	Date


# only applicable in situations where employee is offered non cash benefits 

## Delete as applicable 
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