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Uniting Church in Australia NSW Synod

UNITING IN SERVICE


	                        UNITING CHURCH IN AUSTRALIA SYNOD OF NSW AND THE ACT

	FORM TO REQUEST NEW MINISTER STIPEND PACKAGE 



1. This form authorises the Payroll Bureau Service to input Stipend details for new ministers into the payroll system.

2. The authorised representative of the organisation must complete and sign this form for all new ministers.

3. Completed forms are to be sent to:

Payroll Bureau Service – Uniting Resources

PO Box A2178 Sydney South NSW 1235

P:  (02) 8267 4369

F:  (02) 8267 4225

E: lenaa@nsw.uca.org.au

4. Process is between the authorised representative of the organisation and the Payroll Bureau Service

	Authorised Reps Signature
	
	Date

	Authorised reps Name
	
	

	HR Authorisation
	
	Date

	Payroll Actioned
	
	


	Name of Minister:
	

	Name of Organisation:
	

	Effective Date:  
	

	Action Required:

· New
	· Other (specify)
	Comments:

	Stipend
	Package Details
	NEW

	· New
	Base stipend (taxable)
	

	· 
	Stipend Package 30% tax exempt paid to MEA                     (MI)
	

	· 
	Ministers Residence benefit tax exempt paid to MEA           (MH)
	

	
	Salary Sacrifice (pre tax)/ Other 
	

	
	Home Endowment Fund pre tax deduction                          (MG)
	

	
	Housing Supplied                                                                  (3W)
	

	
	Motor Vehicle standing costs tax exempt paid to MEA
	

	
	Travel Allowance tax exempt paid to MEA
	

	
	Resource Allowance tax exempt paid to MEA
	

	
	Stipend Package 
	

	
	Organisation Beneficiary Fund Contribution                          (EA)
	

	
	Total Stipend Allowance
	

	
	Home Endowment Fund post tax deduction                         (MP)
	

	
	Minister Support Fund Levy paid by organisation                 (MF)
	

	
	Personal Beneficiary Fund contribution (post tax)                 (EP)
	

	Job/Position
	Job Details
	NEW

	· New
	Position
	

	· 
	Location
	

	· 
	Cost Centre
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