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Children’s Services
	Risk Analysis & Control Plan Register



	Risk Analysis Reference No:
	UCSS-0014
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Laundry


	IDENTIFICATION 
(Steps 1-3)
	ASSESSMENT
(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	01
	Placing washing in and taking out of front end loader washing machine and dryer
	a) Bending, reaching, stretching, pulling and pushing heavy wet items
	Back or muscle strain
	5
	4

	
	
	b) Contact with washing detergents/chemicals
	Contact with skin and eyes – irritation and/or allergic reaction to hazardous substances
	5
	4

	
	
	c) Contact with soiled laundry items
	Cross infection or transmission of infectious disease or illness 
	
	

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	01
	a) Use step provided to minimise bending

Limit number of items lifted at any one time
	3
	4
	Yes
	
	Safe work practices incorporating correct lifting techniques in accordance with SOP

Ensure machines are located at an appropriate level to minimise bending

Incorporate appropriate lifting limits into SOP

Job rotation
	

	
	b) Check washed items have been adequately rinsed to avoid contact with excess detergent
	3
	4
	Yes
	
	Utilisation of appropriate PPE – handwashing, wearing gloves

Job rotation
	

	
	c)
	
	
	
	
	Utilisation of appropriate PPE – handwashing, wearing gloves, low slip footwear, sunscreen

Job rotation
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0014
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Laundry


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	02
	Transfering soaking items from bucket to washing machine
	a) Bending and lifting
	Back or muscle strain
	2
	4

	
	
	b) Contact with washing detergents/chemicals
	Contact with skin and eyes – irritation and/or allergic reaction to hazardous substances
	5
	4

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	02
	a) Use step provided for staff to stand on to minimise bending

Use line provided to hang heavier items 
	3
	4
	Yes
	
	Safe work practices incorporating correct lifting techniques in accordance with SOP
	

	
	b) Utilisation of appropriate PPE – handwashing, wearing gloves, when handling detergents and washing
	
	
	
	
	Wash hands immediately following contact with hazardous substances

Review use of hazardous substances and consider elimination and/or use of low-toxic alternatives

Minimise amount of hazardous substances stored.

Review and display MSDS in areas where hazardous substances are being used.

Safe work practices incorporating correct handling of hazardous substances 

Availability of first aid resources including trained First Aid Officers

PPE signage
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0014
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Laundry


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	03
	Retrieval of supplies from cupboard
	a) Items falling out of cupboard 
	Injury to head or body
	2
	4

	
	
	b) Lifting items
	Back or muscle strain
	2
	4

	
	
	c) Contact with washing detergents
	Contact with skin and eyes – irritation and/or allergic reaction to hazardous substances
	9
	3

	
	
	d) Spilt chemicals
	Contact with skin and eyes – irritation and/or allergic reaction to hazardous substances

Slip or fall
	9
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	03
	a) Ensure shelves are adequately maintained to minimise risk of falling items
	
	
	
	
	Clearly label shelves and items


	

	
	b)
	
	
	
	
	Safe work practices incorporating correct lifting techniques in accordance with SOP

Ensure heavy items are located at an appropriate level to avoid back or muscle strain

Implement two person lift for heavier items

Clearly label shelves and items

Job rotation
	

	
	c) Utilisation of appropriate PPE – handwashing, wearing gloves, apron when handling hazardous substances


	
	
	
	
	Ensure detergents are stored in a secure area at all times.

Wash hands immediately following contact with hazardous substances

Review use of hazardous substances and consider elimination and/or use of low-toxic alternatives

Minimise amount of hazardous substances stored.

Review and display MSDS in areas where hazardous substances are being used.

Safe work practices incorporating correct handling of hazardous substances 

Availability of first aid resources including trained First Aid Officers
	

	
	d)
	
	
	
	
	Utilisation of appropriate PPE – handwashing, wearing gloves, apron when handling hazardous substances

Immediately clean or wipe up excess water

Portable hazard signs used to indicate wet floor/potential hazard.  

Low slip footwear

Review use of hazardous substances and consider elimination and/or use of low-toxic alternatives

Minimise amount of hazardous substances stored.

Review and display MSDS in areas where hazardous substances are being used.

Safe work practices incorporating correct handling of hazardous substances 

Availability of first aid resources including trained First Aid Officers
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0014
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Laundry


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	04
	Diluting chemical detergents
	Contact with washing detergents/chemicals
	Contact with skin and eyes – irritation and/or allergic reaction to hazardous substances

Inhalation/consumption of hazardous substances causing poisoning or allergic reaction
	9
	3

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	04
	Clearly label hazardous substances

Utilisation of appropriate PPE – handwashing, wearing gloves, apron when handling hazardous substances

PPE signage 


	
	
	
	
	Wash hands immediately following contact with hazardous substances

Review use of hazardous substances and consider elimination and/or use of low-toxic alternatives

Minimise amount of hazardous substances stored.

Review and display MSDS in areas where hazardous substances are being used.

Availability of first aid resources including trained First Aid Officers
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	Assessment Team Participants

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0014
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Laundry


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	05
	Use of appliances and power points
	a) Direct or indirect contact with live electrical conductors as a result of faulty appliances and power points
	Electrocution or shock

Fatal burns or injury
	21
	1

	
	
	b) Shortage of and overloaded power points
	Electrocution or shock
	21
	1

	
	
	c) Fire hazard from frayed or worn electrical wires or cords
	Burns

Smoke inhalation
	21
	1

	
	
	d) Direct or indirect contact with appliances near water
	Electrocution or shock
	21
	1

	
	
	e) Appliance overheating resulting from failure to clean filter in dryer
	Fire
	21
	1

	
	
	f) Excess water from washing machine onto floor
	Slip
	
	

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	05
	a)
	
	
	
	
	Place hazard sign in area 

Monitor appliances and power points including test tagging

Turn off and unplug appliances following use 

Turn of power points following use

Incorporate into SOP Regular checks by appropriate agents

Use of appropriate appliances and points with safety switches
	

	
	b)
	
	
	
	
	Replace overloaded power points with appropriate powerboards with safety switches 

Incorporate into SOP 

Regular checks by appropriate agents
	

	
	c) Monitor appliances, cords and power points
	
	
	
	
	Incorporate into SOP and application of safe work practices

Regular checks by appropriate agents
	

	
	d)
	
	
	
	
	Ensure appliances are not located near water or if necessary supervise use 

Incorporate into SOP 
	

	
	e) Application of Fire Evacuation Policy and Emergency Procedures SOP

Fire drills conducted regularly
	14
	2
	
	
	Ensure equipment is regularly checked and maintained

Lint removal sign in place to prompt regular removal of lint

Incorporate into SOP

Regular inspection of lint filter

Monitor appliances and power points including test tagging
	

	
	f)
	
	
	
	
	Ensure equipment is regularly checked and maintained

Utilisation of appropriate PPE – low slip footwear

Immediately clean or wipe up excess water

Portable hazard signs used to indicate wet floor/potential hazard.  
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	
	

	Authorising Manager:
	


	Risk Analysis Reference No:
	UCSS-0014
	Date of Assessment
	

	Facility Name
	
	Department/Job
	Laundry


	IDENTIFICATION 

(Steps 1-3)
	ASSESSMENT

(no controls)

	#
	Work Activity

Job Tasks and Steps
	Hazards

(potential for harm)
	Risks

(likelihood and consequence)
	Score
	CAT

	06
	Hanging washing on line
	Bending and stretching
	Back or muscle strain
	
	

	CONTROL

	Existing Controls (Step 4)
	(Step 5)
	Additional Risk Control Options (Step 6)

	#
	Risk Controls 
	Score
	CAT
	Adequate?
	Risk Priority
	Proposed Control Measures to Eliminate 
	Cost / Benefit?

	
	(existing control measures in place to reduce risk)
	
	
	Yes / No
	Score
	or Minimise Risk
	Accept / Reject

	06
	
	
	
	
	
	Safe work practices incorporating correct lifting techniques in accordance with SOP
	

	PLAN, MONITOR & REVIEW (Step 7)

	#
	How controls are monitored, measured and reviewed
	By Who
	By When

	
	Monitor compliance to SOPs and safe work practices
	
	

	
	Employee involvement in behavioural audits 
	
	

	
	Schedule workplace safety audits where appropriate
	
	

	
	Review risk analysis
	
	

	
	Review adequacy of training
	
	

	
	Review injury & incident reports
	
	

	
	Liaise with other services 
	
	

	
	Liaise with WorkCover and other relevant authorities
	
	

	
	
	
	

	Assessment Team Participants

	
	

	
	

	Authorising Manager:
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